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The committee conducted internal audit of Accounts & Administrative departments of Shyam Lal 
College for the Financial Year 2019-20. The observations and recommendations are mentioned 

herein: 

13. Salary Register (Teaching/Non-Teaching) & PensionRegister
Sr. No. Observations

Salary slips are sent throughemailvia software every month. 
Annual incrementshave been added in salary.
Monthly Salarybils for the financial year 2019-20 were checkedand foundin orde 
Salary Register for the financial year 2019-20 was properly checked and found in 

order. 
Monthly Pension bills for the financial year 2019-20 were checked and found in order. 
Pension Register for the financial year 2019-20 was checked and found in order. 

11 

V 

Vi 

Provident Fund & National Pension Scheme (NPS)-Teaching and Non-Teaching 
Sr. No. Observation 
14. 

Provident Fund register was checked and found in order for the financial year 2019-

20 
All the entries in PF register have been matched with salary bills and found in order. 
Annual PF statements have been provided to the subscribers

NPS register was checked and found in order for the financial year 2019-20 
All the entries in NPS register have been matched with salary bills and found in order. 
Collected amount of NPS is being sent to NSDL every Month. 

111 

15. LTC (Teachingand Non-Teaching)
Observations Recommendations Sr 

No. 
LTC/Home town claims of employees have been passed as per GOl Nil 

rules 
Proper entries have been made in Tally software for the financial

year 2020-21.
Eligibility of Travel concession has been properly checked with 

service book records. 
Entries have been made in the Service book of Employee 

Nil 

ii. Nil 

IV Nil 
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16. Medical Bills

Sr. No. Observations 
Medical bills were found to be cleared timely as per rules. 

17. Financial Statements 

Sr. No. Observations Recommendations 
Proper entries have been made in the Some assets have been exhausted and 
Property/Assets Register. Numbers lentries have not been made in the Assets 
have been given on every assets |register. This needs to be taken into 
purchased in the college. account.

18. Income Tax Return and Audit Report 

Sr. No. Observation 
Income Tax Return and Audit Report for FY 2019-20 is filed as per schedule of 
Income tax rules 
Tax Savings details for the staff is sought by 30 November every year to allow 
eligible deductions

19. Sports Audit 

Observations 
Stock register was found to be properly filled and in place. Registers are maintained as per the requirement of several Govt. agencies. 

Sr. No. 

20. Library Audit

Observations 
Total Six registers are maintained by Library.

Stock Register (Consumable items, stationary etc.)
Periodical Register (Magazine, Journal, Newspaper, Subscription etc.)
Binding copy list (Binding of books) 
Automation Register (Furniture, Shelf, Chairs, Almirahs etc.)
Accession Register
Withdrawal Register (Write off Books and weed out books & cost received from 
users) 
All were checked and were found to be in order.
Expenses related to Library are directly met by the Accounts Section.
Weeding out of books as per GFR and GB approval

Sr. No. 

11. 

i. 
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21. Employee Service Book & Records

Sr.No. | Particulars 

Service Book 
| Leave Book 

Observation 
All entries have been seen in the service book 

c) Proper Leave record Register has been maintained 

by the College. 
d) Leaverecords were found accurate and up to date.

ii. 

22. Students Support Services/Records 

Sr.No. Observations 
Student Data is found to be in order as it is accessed for University portal after 

admission. 

All examination related entries are entered thorough Portal
l. 

111. Fees have been received thorough online Gateway i.e. Pay u Money.
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